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1 Name of Course Certificate Course in  Paper Product  

(409109) 

2 Max. Nos. of 
Student 

25  Students 

3 Duration 6 Months 

4 Type Part Time 

5 Nos. of Days/Week 6 Days 

6 Nos.  of Hours /Days 4  Hrs  

7 Space Required Theory Class Room –  200 sqft    Practical  –  200 sqft 

8 Entry Qualification VIIIth   

9 Objective Of 
Syllabus/ 
introduction 

After completion of the training participants will be able to 
Prepare Envelops of different kinds & Sizes. Donas, Plate, Cups 
and Tumbler etc 

10 Employment 
Opportunity 

Can work as Paper Product Making Artist  in Jewelry Industry 

11 Teacher’s  
Qualification  

Min 2 year Experienced Senior Paper Product Making and B.A. 
or B.Com, B.Sc. With computer competency for theory subject 

12 Training  System Training System Per Week 

Theory Practical Total 

6 hrs 18 hrs 24 hrs 
 

13 Exam. System 
Sr.   
No.

Paper 
Code 

Name of Subject TH/PR Hours Max. 
Marks

Min. 
Marks

1 40910911 Paper Product 
Making 

TH-I 3 Hrs 100 35

2 40910921 Introduction to 
Paper Product 
Industry 

PR-I 3 Hrs 100 50

3 40910922 Paper Product 
Making 

PR-II 6 Hrs 200 100

  TOTAL   400 185



SYLLABUS 

Theory & Practical 

Paper Product Making 
 
Sr.No. Practical - II Theory - I 

1 Cutting of basic material to required 
sizes.  

Knowledge of pre lamination and cloth lining. 
Types of Envelopes, their use. Knowledge 
about Bamboo paper, Craft paper, Glazed 
paper, Card sheet, Cello tape.  
Different kinds of Adhesives.  

2 Creasing and Folding.  
3 Sticking of sides as required.  
4 Pasting of Windows/Motives as required.  
5 Envelope finishing in all. Quality 

checking / Testing of different 
Envelope by materials, pasting, 
measurement & weight.  
Practice on packaging & storing.  

Concept of Quality assurance.  
Method of proper packaging of finished 
products & proper storing.  

6 Practice on collection of orders and 
delivery of Paper Products.  

Maintaining various records and filling up 
format for booking of Paper Products for 
selling.  

7 Safety measures for handling various 
Paper Products machineries & 
accessories. 

Environmental concern & Pollution measure 
in Paper Products Workshop.  

8 Converting of circular laminated 
sheets to Dona and Plates (plain and 
three sections etc) in dies. 

 

9 Donas & Plate finishing in all. Quality 
Checking /Testing of different Donas 
& Plate by materials, pasting, 
measurement & weight.  
Practice on packaging & storing.  

Concept of Hygiene and Quality assurance.  
Method of proper packaging of finished 
products & proper storing.  

10 Cup and tumbler finishing in all. 
Quality Checking /Testing of different 
cup and tumbler by materials, pasting, 
measurement & weight.  
Practice on packaging & storing.  

Concept of Hygiene and Quality assurance.  
Method of proper packaging of finished cup 
and tumbler products & proper storing.  

11 Practice on collection of orders and 
delivery of Paper Products.  

Maintaining various records and filling up 
format for booking of Donas & Plate 
Products for selling.  

12 Safety measures for handling various 
Donas & Plate Products machineries & 
accessories.  

Environmental concern & Pollution measure 
in Paper Products Workshop.  
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Lists of Tools & Equipments  
 
1  Roll to roll attachment for Coated cloth machine 1 No.  
2. Rotary Reel to Sheet Cutter with Gear Box Motor 1 No.  Pulley belt and width 32”.  
3. Hand press machine one ton capacity for Paper Envelop Making 5 Nos.  
4. Envelope dies of different sizes (3”,4” ,5”) 5 Nos.  
5. Manual as well as power operated paper cutting machine, 1 No.  Width 36”.  
6  Lamination machine Width 32”, 2HP Or 3 HP 1 No. Variable Speed Motor, Pulley belt and 

complete  Electric panel.  
7  Circular Laminated Sheet Cutting Machine with 1 No. Motor 36” width.  
8. Dona paper cutting die 6” dia. 1 No.  
9. Paper plate cutting die - 12” dia. 1 No.  
10. Hand press machine One ton capacity for Dona 5 Nos. making Size 6” (No. 5 & 6).  
11. Dona dies 12-13 kg. 6” dia. 5 Nos.  
12. Ice Cream Die 4”, 5” 5 Nos.  
13. Hand press machine 3 ton capacity for Plate making size 12”. 5 Nos.  
14. Paper plate dies 15-17 kg, 12” dia. 5 Nos.  
15. Paper plate die, three section 15-17 kg, 12” dia. 5 Nos.  
16. Manual as well as power operated paper cutting machine, 1 No.  
17. Hand press machine for Paper Cup & tumbler Making 5 nos. (Base/bottom  

joiner and round shaper)  
18. Cup dies of different sizes 5 Nos.  
19. Tumbler dies of different sizes 5 Nos.  
20. Manual as well as power operated paper cutting machine. 1 No. 
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Practical - I 
Introduction to Paper Product Industry 

 
�  Safety precautions – Use of pass words, data saving, and closing computers.  
�  Familiarization with data to be entered and their files and path.  
�  Familiarization with Paper Product Making factory activities and the role of a data entry 

operator in maintaining records.  
�  Mock drills – fire fighting and first aid  
� Safety precautions (uses of tools and equipments in safe manner.)  
� Stock Maintenance, coding the material, bin card entry.  
� Stock Inspection.  
� Familiarization of stock required by each department.  
� Practices of stock keeping of  Paper Product 
� Knowledge of Stock requirement and arrangement.  
� Stock Maintenance and Accounting on stocks.  
� Knowledge of purchase and exchange.  
� Stock Reporting & Dispatching report maintenance. 

 
 
 

List of tools and equipment 
 

Description Quantity 

Note Book 100 pgs, Pen, Pencil, Eraser, Ruler, White A4 Sheets  10 sets 

Aprons, caps  10 sets 

Store room Depending on stock  1 

Computer System with printer 2 
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