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OPERATING SYSTEM AND MS-OFFICE

Marks
1. (a) Write Dos command and do the following :(— 60

(i) Create a directory Computer.

(if) In the directory Computer create a file IT .txt.
(iii) Copy the file IT.txt to Root directory.

(iv) Rename the file IT.txt into OS.txt.

(v) Remove the directory Computer.

(b) Prepare the power point presentation to display your Personal 60
Information.

2. Type an Application Letter, for the post of “ Computer Operator ” in 40
MS-Word and do the following :—

(a) Set the first line Font Size 14.

(b) Justify the paragraph.

(c) Find the word “ Operator ” and replace it with “ Programmer ”.

(d) Insert the header as “ Application Letter ”.
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